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1.Purpose for the academic integrity policy - Ava
gymnasium and the IB philosophy

Ava’s Academic integrity policy follows the IBs 5 core values as follows:

e 1. Honesty
Being truthful in all academic endeavors.

o 2. Trust
Building mutual confidence between students and teachers creates an environment
where learning thrives.
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e 3. Fairness
Ensuring equal opportunities for all students means not gaining unfair advantages
through dishonest means.

o 4. Respect
Valuing intellectual property and the work of others requires proper attribution and
acknowledgment.

e 5. Responsibility
Taking ownership of the learning journey means understanding the consequences of
choices and actively maintaining academic standards.

All members of Ava Gymnasium’s IB section—students and teachers—are expected to uphold
the IB Learner Profile and embed ATL skills in all aspects of conduct and learning. A key
element of this is maintaining academic integrity.

Candidates are responsible for ensuring that all submitted work is their own and correctly
referenced. Before submitting any assessment, students must carefully review their work to
identify and acknowledge all sources, including text, data, images, graphs, and computer
programs.

Teachers support students throughout this process by guiding them in preparing their work
and ensuring it meets the requirements of each subject guide.

In examinations, the school and IB department follow all IB-recommended procedures to
maintain the highest standards of exam integrity.

For further information see the IBO 2019 Academic Integrity policy document, updated
February 2025.
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2.Responsibilities with regard to the
academic integrity policy
a. Students

At the beginning of DP1, candidates are re-introduced to the school’s academic policy,
initially introduced during their Pre DP year. All candidates must sign that they have
read and understood this contract of integrity for all work in school: See Academic
integrity policy for students

The students participate in workshops throughout the two years of their IB diploma
programme as well as the introductory year with focus on reference systems and
referencing techniques, which includes acting in an academically honest manner.

Students are required to submit a .PDF version of their drafts for the Extended Essay,
TOK essay and any IAs on all deadline dates for teachers to keep track.

b. Teacher

DP subject teachers--or supervisors in the case of extended essays--are in the best
position to judge whether a candidate’s work follows academic integrity standards.
Ongoing support and guidance will help with the early detection of unintentional
plagiarism and will dissuade candidates from deliberate plagiarism. This is contingent
upon students actually submitting first drafts or versions of their work according to
scheduled submission points.

During the process of writing an internal assessment the teacher/supervisor is
required to follow the progress of the student’s work through regular check-ins and
sharing live documents in line with the stated IB demands. For the Extended Essay
students are required to have the required IB minimum of 3 meetings in order for the
supervisor to follow the progress of the text in order to ensure academic integrity.

Teachers are required to give students time in class for research and writing their
IAs/TOK essays in accordance with the syllabus.

If a teacher has reason to suspect that part, or all of the work may be in violation of
the principles of academic integrity and therefore constitute malpractice, they are
required to book a meeting with the student to follow this up. If a student has not met
the demands of the process: by missing deadlines, not working in class and/or
submitting work which the teacher has not previously seen, the teacher will not
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submit the work to the IB. Teachers must be convinced that the
work is the student’s own when they submit the work to the IB.

c. School

The school is responsible for allocating time to maintain and update the academic
integrity policy for the IB team. The Head of IB in the school is responsible for following
up students in cases of academic misconduct following first meetings with
teachers/mentors and the coordinator if necessary.

Academic integrity must be part of the teaching and learning process and an aspiration
of the entire school community. Fostering and maintaining an environment where
academic integrity is understood and adhered to is key. It should inspire all members
of the community to uphold the values of respect and trust where everybody assumes
an equal responsibility to uphold this principle.

The school appoints an Extended Essay coordinator that is responsible for
implementing the academic integrity policy and supporting teachers in any decision
making. The EE coordinator closely collaborates with the school librarians.

d. Parent/guardian

Parents/guardians are encouraged to communicate academic integrity principles to
their children. The Ava IB team invites parents to Parent-Teacher evenings once a year
to bring up a number of points for parents to consider when supporting their children.
This also includes how to monitor student assignments in ManageBac, keep up to date
with student activities, or general information meetings. For students who are under
18 in DP1, parents/guardians must sign the academic integrity policy as well as the
students.

3. Teaching practices and Support

a. Guidance

Students receive a number of seminars devoted to Best Practice, Referencing
Guidelines and general academic integrity exercises, ranging from actual referencing
within presentations, essays, lab reports and so on.
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Teachers work in close cooperation with the school librarians and

conduct referencing sessions as to how to access materials through available
databases.

Teachers integrate referencing and academic integrity in their respective subjects
throughout the courses.

The teacher is responsible for reporting each case of an incident as well as the
consequences given. The report is given to the IB coordinator as well as the mentor
of the student.

4. Procedures

The following course of action will occur when a student has plagiarized/is suspected of
plagiarism or academic misconduct:

On the first occasion: Subject coursework:

o The teacher gives a verbal warning and calls the student to a meeting to
ascertain how the student has not followed the correct rules. The student
and teacher go through the work together to identify the areas where the
student is in breach of these rules. The teacher will record the incident by
sending a written warning to the student, mentors and IB coordinator. The
warning is published in Managebac under the heading “behaviour”. The
student is allowed to redo the work. However, a grade will not be given on
that piece of work.

On the second occasion: The teacher formally sends a letter to the student/parents.
Mentors, the IB coordinator and the head of the IB are all informed. The work of the student
will not be marked, given any feedback or be uploaded to the IB. This will result in the
student not being able to achieve the IB Diploma.

On the third occasion: The student is withdrawn from the IB program at Ava Gymnasium.

For IB internally or externally assessed work.
First draft incident of academic misconduct
o Students will be given clear instructions on what needs to be changed,
(strengthen academic honesty) and will be able to submit a final copy of the
IA for submission to the IB.
Submission of a final draft for summative IB assessments
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assignment will not be submitted to the IB, however, the student will be
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o If this work is in breach of the academic integrity policy, the

given a chance to re-write the assignment on a new topic during school time.

Artificial intelligence in assessment and education

Al should be used in accordance with appendix 6 in the Academic integrity policy by

the IBO and teachers will outline the expectations in the schools teaching practice.

5. Rights of the student if suspected of academic
misconduct

If suspected of academic misconduct, students have the right to request their
parent/guardian be present, especially if the student denies culpability. For those
students without a parent/guardian, an ombudsperson can be requested.

6. Reviewing the policy

The academic integrity policy will be updated regularly and reviewed by all staff during
a team meeting where all teachers participate. The coordinator is responsible for
introducing the policy to all new teachers.

Updated and reviewed on: 2026-02-18
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